


A S C A  i s  c o m m i t t e d  t o  m a k i n g  o u r  e v e n t s  a c c e s s i b l e .  W e  e n c o u r a g e  y o u  t o  
e n g a g e  i n  s e s s i o n s  i n  w a y s  t h a t  f i t  y o u r  a b i l i t i e s  a n d  c o m f o r t  l e v e l .  I n  
a d d i t i o n  t o  a n y  r e q u e s t e d  a c c o m m o d a t i o n s  a n d  u s e  o f  a s s i s t i v e  d e v i c e s  
a n d  t e c h n o l o g y ,  w e  e n c o u r a g e  a t t e n d e e s  t o  d r i n k  o r  e a t  d u r i n g  s e s s i o n ,  
s t r e t c h ,  s t a n d  u p ,  f i d g e t ,  s t i m ,  t a k e  b r e a k s ,  w e a r  h e a d p h o n e s  f o r  n o i s e  a n d  
s t i m u l a t i o n  r e d u c t i o n ,  a n d / o r  e n g a g e  i n  h e l p f u l  f o c u s /  r e g u l a t i o n  p r a c t i c e s  
s u c h  a s  d e e p  b r e a t h i n g ,  d o o d l i n g ,  u s i n g  a  s i l e n t  p h o n e  a p p ,  a n d  m o r e .  I n  
g e n e r a l ,  p l e a s e  e n g a g e  s o  f a r  a s  y o u  f e e l  e m o t i o n a l l y  a n d  p h y s i c a l l y  a b l e  
t o  d o  s o – i t  i s  o k a y  t o  p u s h  y o u r  c o m f o r t  z o n e ,  a n d  t o  a l s o  p r i o r i t i z e  y o u r  
w e l l - b e i n g .

W e e n c o u r a g e a l l a t t e n d e e s t o u n d e r s t a n d t h a t f o c u s a n d e n g a g e m e n t c a n
l o o k a n d f e e l d i f f e r e n t f o r e a c h i n d i v i d u a l , a n d t h a t w h i l e u n f a m i l i a r
b e h a v i o r s m a y s o m e t i m e s b e i n i t i a l l y d i s t r a c t i n g , t h e y a r e n o t i n t e n t i o n a l l y
d i s r u p t i v e . A S C A s p a c e s s h o u l d f e e l c o m f o r t a b l e a n d a c c e s s i b l e . I f y o u
h a v e a n y c o n c e r n s w i t h a c c e s s i b i l i t y , p l e a s e l e t C e n t r a l O f f i c e k n o w a s
s o o n a s p o s s i b l e .



Topics to Cover
 1. Policy Considerations

 2. Campus Partners
 3. Advisers & Attorneys







• Providing the institution flexibility 
while avoiding being vague

• Include explicit discretion for the 
office director at key process 
steps

• e.g., case resolution options, 
notification to campus partners, 
issuance of supportive measures  

• Maintain consistency in 
experience and execution

“Advisers who exceed the 
scope of their role or 
otherwise do not comport 
with reasonable rules of 
decorum for meetings and 
proceedings will be 
cautioned and may be 
removed from the process at 
Vanderbilt’s sole discretion.”

24-25 Vanderbilt Sexual Misconduct Policy, pg. 37



• Use relatable language to explain 
processes based on the target population

• Hyperlink references within a policy
• Create visual aids for viewers to help 

understand more complex processes
• Highlighting process rights for each party
• Explaining the decision-making process 

and scope of appeal options available to 
specific populations 
(student/staff/faculty)

https://www.vanderbilt.edu/title-ix/title-ix-process-timeline.php


• Consistent Terminology
• Definitions section
• Capitalizing defined terms
• Cross-referencing
• Making sure to review older terms from all portions of 

a policy
• Consistent Implementation of External 

Investigators, Advisers, or Decision Makers
• Focusing on a consistent experience for students in 

your process
• Planning for inter-population cases (student v. 

faculty/staff)







• Hold meet and greets regularly and when new 
staff join

• Build rapport outside of casework
• Social events
• Campus-wide events

• Collaboratively supporting other offices’ missions 
and goals

• Stay up-to-date on developments in your campus 
partners’ staffing and office structures



• Provide regular training to campus partners on 
your policies and processes

• Average case timelines
• Role of campus partners in your process
• Outcomes and sanctioning process

• Be open to receiving cross-training from campus 
partners

• Develop tailored curriculums for campus partners 
based on their office’s needs and role in your 
process



• Create a standing meeting for 
key campus partner groups to 
connect about ongoing cases 
and projects

• Outline preferred 
communication styles 
(email/text/call)

• Document communication 
between offices to maintain 
transparency and to build out a 
SoP for future similar cases







• Hold a standard training for all new advisers 
or process participants

• Include rules of decorum and expectations for the 
role

• Share availability expectations and timeframe for 
a standard case

• Research and be clear about the role an 
adviser can play in your process based on 
institutional policy and state/federal law

• Reiterate the adviser’s role at the beginning 
of each meeting they attend

• Create a way to hold advisers accountable
• Adviser =/= attorney

Adviser: A person who can assist the 
Parties during investigations, Hearings, 
Informal Resolution Processes, and any 
other stage of the processes covered by 
the Policies, although they are not 
permitted to participate directly apart from 
conducting cross -examination at a Hearing. 
Vanderbilt will provide Parties with a list of 
persons who have been identified and 
received training by Vanderbilt to serve as 
Advisers at no cost to Parties (Vanderbilt 
Advisers), but Parties retain the right to 
select another Adviser if they so choose. 
Parties may only have one Adviser 
participating in the Title IX process at a 
time. Advisers are expected to participate 
in the process in a timely manner that does 
not unreasonably delay the investigation or 
resolution process.

24-25 Vanderbilt Sexual Misconduct Policy, pg. 4



• Student processes are part of a student’s growth and 
development while in college

• If seeking to avoid the creation of an attorney-client 
relationship, do not allow advisers to speak for their 
parties unless specifically allowed (e.g.,Title IX cross-
examination)

• Have parties drive their processes by requiring them to 
submit:

• Process questions
• Evidence
• Transcript Corrections
• Responses to reports and appeals



• Use template language to ensure consistency of language 
and experience

• Create an adviser-specific section in your policy
• Standardized responses create more consistent process 

experiences and outcomes
• Include references or cites to policy

• Allows for timely response and reduces administrative 
burden

• Build in space to add case-specific details (names, case 
numbers, etc.)

• Minimizes the chance of differential treatment of parties
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