SASS
Student Guide to Flex Plans

What are Flex Plans?

Flex Plans are a tool for faculty to outline timeframes for
accommodations related to additional time or extensions. These are a starting
point for implementing accommodations, and should be partnered with
individual conversations to consider each student’s situation. Students should
always contact their faculty as early as possible to discuss implementing
accommodation plans.

Currently, Flex Plans are set up to provide this information for the
number of absences, how late a student can arrive, amount of time an
assignment can be late, and some additional related aspects.

Flex Plans are not meant to replace individual conversations with faculty
about accommodation implementation. Rather, these are a way to clarify
initial options before an in-depth discussion occurs for individual
circumstances.

Faculty will complete the Flex Plan, and then students can indicate
when they need to utilize or “Implement” related accommodations. This guide
will review how to use the “Implementation” portion of the Flex Plan.



How to complete an Implementation?

1) Student will need to have requested to use accommodations in the course.
After that, student can log in to the online portal at
https:/whitney.accessiblelearning.com/EWU/ using their EWU single sign
on. This link is also on the SASS website below the Contact information.
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https://whitney.accessiblelearning.com/EWU/instructor

2) The initial page after logging in will share announcements or reminders.
After reviewing, students can go to the “Flex Plan” tab under the
“Accommodations” box.
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3) On the Flex Plan page, you will have a list of a) the number of Flex Plans
completed so far by faculty,
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c) and the Implementation Requests student has submitted. Reminder,
Implementation Requests are notifications student sends to faculty about



using a specific accommodation.
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4) Individual course Flex Plan information is available at the bottom of the
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5) To submit an implementation request, select the “Add Implementation” at
the top of the page.
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6) On the “Add Implementation” page, student will be able to select the
course from a drop down list, the date related to the request, and which
accommodation is being implemented for that date. There is also a note
section to add additional information. Once completed, select the
“Implementation Implementation” button at the bottom.
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7) Notice is then sent to faculty to review. Faculty may have additional
guestions or need to discuss the request specifics in relation to course
requirements. Some implementations may not be possible if they are in



conflict with course accreditation or educational requirements. In these
cases, faculty will need to have additional conversation with student.

Additional Notes

e Faculty complete the Flex Plans and they apply to all students with the
same accommodations in the course.

e Flex Plans automatically complete to default answers 10 days after the
first day of class OR 10 days after the first student requests
accommodations (whichever is later).

e Students should still meet with instructors to review individual
accommodations, course requirements, and requests beyond what is
outlined in the Flex Plan.



