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Introduction

Topics discussion today are intended to service as an overview
and a resource for future use.

All information in this presentation can also be found on the departmental
websites.

Budget Services - Internal Resources

Office of Controller

Office of Controller - General Accounting
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https://inside.ewu.edu/financialservices/budget-services/internal-resources/
https://inside.ewu.edu/financialservices/office-of-controller/
https://inside.ewu.edu/financialservices/office-of-controller/general-accounting/#forms

Budget Revisions

Used to change your spending plan mid -way through a year

Example:

Department “ABC” may require additional operations budget to support an
unexpected/unplanned increase in supply cost.

The increase in direct expense for Department “ABC” would require a
decreased in the operatiorsf another department or reserve.

NOTE: Budget Revisions should be balanced.
(Increases = Decreases)



Difference Budget Funding Plans
Permanent Base Funding

Permanent base or “base” fundindunding source this is on-going.

« State funds — this could be state allocations (MESA, Nursing,
Cybersecurity)

« Self-support Organizations — On-going steady stream of revenue

Permanent Positions need to be funded using an on-going (permanent)
funding source to support the salary and benefits costs
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Difference Budget Funding Plans
One-time Funding

One-time funding - funding that exists for a limited time.
« Grant/Contract funding

« Temporary Salary Savings a department might have if an employee 1s on temporary
leave without pay.

« One-time funding is spending a portion of Unrestricted Net Assets (Fund Balance)

One-Timme funding can be used only for one-time expense such as good and services
purchases, travel and equipment.

One-Time funding may be used for temporary positions, but NOT for permanent
positions.
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Budget Revision Rule Code Types
Rule Code ~  RuleDescripton

BDO1
BDO2
BDO3
BDAA
BDAB
BDAD
BDEC

Original Budget
Permanent Adjustments
Temporary Budget Load (Temp Positions)

Balanced Temporary (CY) Budget Adjustment

Un-Balanced Temporary (CY) Budget Adjustment

Balanced Labor Adjustment Load from Reconciliation Process
Encumbrance Adjustment from Reconciliation Process
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What to do if you have a deficit in your Budget
Balance Available? Banner Screens — FGIBDSR or FGIBAVL

Executive Summary FGIEDSR 0.2.23 (PROD)
Chart: £ Fiscal Year: 25 Index: 100422  Query Specific Account Include Revenue Accounts: . Commit Type: Soth  Organization: 25108 Cybersecurity Fund: 120142 Local Operating  Program: 10011 Instr-Instruction  Account:
Account Type: Activity: Location:
~ EXECUTIVE SUMMARY o Setings Inzert @@ Delet= FgCopy ¥ Filter
Account a |Type Title Adjusted Budget YTD Activity Commitments Available Balance
I Administrative 73.214.00 11.414.47 §1.800.00 -0.47
62100 L Faculty-Regular 504,362.00 0.00 202,410.00 3921,852.00
G2300 L Faculty-Temporary Parttime T.750.00 0.00 7, 750.00 0.00
563100 L Clazsified-Regular §7.280.00 0.00 0.00 67,380.00
55000 L Benafits - Regular 250,4282.00 0.00 24,228.00 166,254.00
65100 L DAE] 0.00 835.02 0.00 -885.02
G5110 L Medicare 0.00 208.95 0.00 -205.95
65200 L Retiremant 0.00 1.643.33 0.00 -1,643.33
55300 L Medical Aid/Industrial Insurance 0.00 128.82 0.00 -128.02
65400 L Health, Life & Disability Insurance 0.00 8,088.53 0.00 -8,088.58
B5500 L Unemployment Compensation 0.00 3283 0.00 -32.83
G5e40 L Faid Family and Medical Leave Insur 0.00 41.02 0.00 -41.02
58200 L Student Wages 0.00 T.818.27 0.00 -T.816.27
G420 L Hourly Faid Sick Leave Wages 0.00 25187 0.00 -251.87
B8T00 L Howrly-Graduate Teacher Assistant 85, 180.00 0.00 0.00 98,190.00
G7000 L Benefits-Hourly 4,208.00 0.00 0.00 4,808.00
67100 L OAS] 0.00 508.42 0.00 -505.43
67110 L Medicare 0.00 112.44 0.00 -112.44
57300 L Medical Aid/Industrial Insurance 0.00 198.20 0.00 -198.20
BIgar 1 I=1"%? Eﬂ o d Bo m: L I Al ulnl 17 2 oon 17 20
’?DGD E Direct Expensza 116.514.00 0.00 0.00 116.514.00
71103 E Computing & Information Services 0.00 13,087.87 0.00 -13,087.87
71211 E Purchased Services-Software Maint .00 125,235.00 0.00 -125,235.00
71213 E Purchased Sarvicas-Genaral 0.00 8,920.00 0.00 -2,820.00
71400 E Supplies 0.00 23.756.89 24910 -24,005.78
T1461 E Conference & Registration Fees 0.00 50.00 0.00 -50.00
71470 E Miscellaneous Cther 0.00 10.000.00 0.00 -10,000.00
71472 E Public Relations 0.00 12,520.00 0.00 -12,520.00
71801 E T Equipment, Small & Attractive 0.00 0.00 6.,826.34 -3,826.24
71851 E T Equipment, non-capitalized .00 000 1,400 26 -1,400.28
TATED E nterview Expense 0.00 1,732.48 0.00 -1,732.45 r
- MetTotal -1210701 00 _Zo7 729 53 284 85220
[40 v | Per Page Record 1 of 21




What to do if you have a deficit in your Budget
Balance Available? Banner Screens — FGIBDSR or FGIBAVL

Executive Summary FGIBDSR 9.3.23 (PROD)

Chart: E Fiscal Year: 25 Index: 100433 Query Specific Account: Include Revenue Accounts: Commit Type: Both |W
Organization: 26106 Cybersecurity Fund: 120149 Local Operating Program: 10011 Instr-Instruction Account: 700 Direct Expense  Account Type: Activity: Location:
* EXECUTIVE SUMMARY £x Settings Insert [@ Delete ¥m Copy Y. Filler
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
E Direct Expense 116,514.00 0.00 0.00 116,514.00
71103 E Computing & Information Services 0.00 13,067.87 0.00 -13,067.87
[?'1211 E Purchased Services-Software Maint 0.00 125,235.00 ] 0.00 -125,235.00
71213 E Purchased Services-General 0.00 9,920.00 0.00 -9,920.00
71400 E Supplies 0.00 2375669 24910 -24.005.79
71461 E Conference & Registration Fees 0.00 50.00 0.00 -50.00
71470 E Miscellaneous Other 0.00 10,000.00 0.00 -10,000.00
71472 E Public Relations 0.00 12,520.00 0.00 -12,520.00
71601 E IT Equipment, Small & Attractive 0.00 0.00 6,826.34 -6,826.34
71651 E IT Equipment, non-capitalized 0.00 0.00 1,400.26 -1,400.26
71750 E Interview Expense 0.00 1,732 .46 0.00 -1,732.46
Net Total 116,514.00 196,282 02 847570 -88,243.72
Per Page Record 1 of 11

For this Example: Let's assume the YTD Activity is accurate as well as the
Commitments/Encumbrances.

The Budget Available Balance is currently in a deficit of $88,243.72

A Budget Revision will be necessary to make a change to the planned operations expense budget.
Assume- One-time Computer Software cost of $125,000. % W EASTERN WASHINGTON UNIVERSITY
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How to find the Online Budget Revision Form

25 inside.ewu.edu/financialservices/budget-services/internal-resources/

Bookmarks .lﬂ Axiom - Home Page w InsideEWU — Easter...
inside.ewu.edu

%eg Financial Services

Eastern Washington University

. . . Home Data Analytics ~ Office of Controller ~ Student Financial Services Treasury & Tax + Q
The Online Budget Revision form

is located on the Budget Service s
website under Internal Resources.

$ University Fees Approved Operating & @ Questions & Answers Glossary
Capital Budgets

Click here to find University Fee Click here to find questions and Click here to go to the Glossary

Detail Click here to find Board of Trustee- answers

approved presentations

Budget Manager Resources
Budget Planning - Permanent Budget
Axiom Budget Planning System User Manual

2025 General Budget Planning Memo

Budget Revision Forms

o - — -
| Online Budget Revision Form |
- e e e o o = 4

Paper Budget Revision Form

EASTERN WASHINGTON UNIVERSITY



How to prepare and Submit the Online Budget

Revision Form

Online Budget Revision Form

From our Example:

The Budget Available Balance on
Index 100433, Account 70000

is currently in a deficit of $88,243.72.

We need to increase the Direct
Expense

(Account 70000) by $125,000 for the
One-Time Computer Software
Purchase.

Flnanual Serwces

Online Budget Revision Form
Online Budget Revision
prompl For renesal or megul in 57,58 seconds,

Name *

_Erin Marini

Py

Index Account (S-digit] Amount [+] Short Description
100433 70000 125,00 + Inc Budget @o
100### 70000 125,000 - Dec Budgeteo

[ ]

Budget Adjustment to support Ortme purchase of Computer
Software.

Attachment LIpIu.sd (EMB max)

Supportlng documents can also be attached.

ON UNIVERSITY


https://inside.ewu.edu/financialservices/budget-services/internal-resources/online-budget-revision-form/

The Submitted Online Budget Revision Form -
Approval and Processing workflow

Department

Prepares and
Submits Form

‘ Provost Office
Reviews &

Approves

SR

Budget
Services
Reviews &
Processes

Copy provided

to the
Department

N

).5'){?
¢
W

Entry now

Visible in
Banner

EASTERN WASHINGTON UNIVERSITY



Journal Vouchers

Used to post or adjust revenue or operating expenses direct
expense (non-compensation) items

NOTE: Journal Vouchers are not used for compensation
adjustments. Those must be processed through the human
resource/payroll department on an EPAF/PAF form.



What are the available Revenue and Expense
accounts?

Use Banner Screen - FTVACCT

A list of Banner Account Code Description is available on the General Accounting
website.
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https://in.ewu.edu/financialservices/wp-content/uploads/sites/44/2017/11/Banner-Account-Code-Descriptions.pdf

How can individual expense items be reviewed?
Banner Screens — FGIBDSR or FGIBAVL

Executive Summary FGIBDER 0.2.23 (FROD)

Chart: £ Fiscal Year: 25 Index: 100422  Query Specific Account Include Revenue Accounts: .~ Commit Type: Soth  Organization: 25108 Cybersecurity Fund: 120142 Local Opersting  Program: 10011 Instr-Instruction  Account:
Account Type: Activity: Location:

= EXECUTIVE SUMMARY £ Setings Inzert @@ Delete  FgCopy ¥ Filter
Account a |Type Title Adjusted Budpet YTD Activity Commitments Available Balance

g0 L Administrative 73.214.00 11.414.47 §1.800.00 -0.47
62100 L Faculty-Regular 584,362.00 0.00 202,410.00 391,852.00
62300 L Faculty-Temporary Parttime T.750.00 0.0 7, 750.00 0.00
63100 L Clazsified-Regular §7.380.00 0.00 0.00 67,380.00
55000 L Benefiis - Ragular 250,482.00 0.00 84,228.00 168,254.00
65100 L DA 0.00 385.02 0.00 -885.02
5110 L Medicare 0.00 206.95 0.00 -205.25
65200 L Retirement 0.00 1,643.32 0.00 -1,843.33
55300 L Medical Aid/Industrial Insurance 0.00 12882 0.00 -120.02
65400 L Health, Life & Disability Insurance 0.00 8.088.53 0.00 -8,082.58
G5500 L Unemployment Compensation 0.00 3283 0.00 -32.83
G5e40 L Faid Family and Medical Leave Insur 0.00 41.02 0.00 -41.02
58200 L Student Wages 0.00 T.218.27 0.00 -7.916.27
G420 L Hourly Paid Sick Leave Wages 0.00 25187 0.00 -251.87
B87T00 L Hourly-Graduate Teacher Assistant 85, 180.00 00 0.00 98,180.00
G7000 L Benefits-Hourly 4,808.00 0.00 0.00 4,800.00
67100 L DA 0.00 506.43 0.00 -506.43
67110 L Medicare 0.00 112.44 0.00 -112.44
67300 L Medical Aid/Industrial Insurance 0.00 188.20 0.00 -188.20
Froan | Baid Family =nd L‘w I o on 1723 0 0o _17 28
70000 E Direct Expense 116.514.00 0.00 0.00 118.514.00
71103 E Computing & Information Services 0.00 13,087.87 0.00 -13,067.87
7121 E Purchased Services-Software Maint 0.00 125,235.00 0.00 -125,235.00
71213 E Purchizsed Services-Cenaral 0.00 8.920.00 0.00 -8,820.00
71400 E Zupplies 0.00 23,756.89 242,10 -24,005.78
T1461 E Conference & Registration Fees 0.00 50.00 0.00 -50.00
71470 E Miscellaneous Other 0.00 10.000.00 0.00 -10,000.00
71472 E Public Relations. 0.00 12,520.00 0.00 -12,520.00
71601 E T Equipment, Small & Attractive 0.00 0.00 6,826.34 -3,826.24
71651 E T Equipment, non-capitalized 0.00 oo 1,400 28 -1,400.289
TATED E nterview Expanse 0.00 1,722.46 0.00 -1,732.45

-1210 70100 _2oT 72283 284 563 70 -

40 » | Per Page

Record 1 of 31
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How can individual expense items be reviewed?

Banner Screens — FGIBDSR or FGIBAVL

Executive Summary FGIBDSR 9.3.23 (PROD)

Chart: E Fiscal Year: 25 Index: 100433 Query Specific Account:

Organization: 26106 Cybersecurity Fund: 120149 |ocal Operating Program: 10011

 EXECUTIVE SUMMARY

Include Revenue Accounts:

Instr-Instruction

Commit Type: Both

Account: 700 Direct Expense

Account Type:

Activity:

Location:

0 Settings

Commitments

Account Type Title Adjusted Budget YTD Activity
E Direct Expense 116,514.00 0.00
71103 E Computing & Information Services 0.00 13,067.87
[ 7121 E Purchased Services-Software Maint 0.00 125,235.00 ]
71213 E Purchased Services-General 0.00 9,920.00
71400 E Supplies 0.00 2375669
71461 E Conference & Registration Fees 0.00 50.00
71470 E Miscellaneous Other 0.00 10,000.00
71472 E Public Relations 0.00 12,520.00
71601 E IT Equipment, Small & Attractive 0.00 0.00
71651 E IT Equipment, non-capitalized 0.00 0.00
71750 E Interview Expense 0.00 1,732 .46
Net Total 116,514.00 196,282 02

Per Page

For this Example: Let's assume the YTD Activity does not appear accurate.
We will need to review the individual items that total $125,235.00

Click on the field you want more detail.

Select Related to see the Detail Transaction ActivRysITRND.

Insert

B Dzlete

Available Balance

0.00
0.00
0.00
0.00
24910
0.00
0.00
0.00
6,826.34
1,400.26
0.00
847570

Start Over |

Ta Copy T Filter

116,514.00
-13,067.87
-125,235.00
-9,920.00
-24.005.79
-50.00
-10,000.00
-12,520.00
-6,826.34
-1,400.26
-1,732.46
-88,243.72
Record 1 of 11

EASTERN WASHINGTON UNIVERSITY




How can individual expense items be reviewed?
Banner Screens — FGITRND

Detail Transaction Activity FGITRND 9.3.22 (PROD)

COA: E Fiscal Year: 25 Index: 100433 Fund: 120149 Organization: 26106 Account: 71211  Program: 10011 Activity: Location: Period: Commit Type: Both |

 sanowr )
+ DETAIL TRANSACTION ACTIVITY L2 Settings | 3 Inseri [ Delete  Fig Cop Y. Filter
Account Organization Program Field | Amount Increase (+) or Decrease (-) Type Document * Transzaction Date * Activity Date * Description Commit Type Fund * Activity
'WI 26106 10011 YTD 1500000 + INEI 10459215 08/29/2024 08/29/2024 Cyberbit Inc u 120149 Y
7121 26106 10011 YTD 100,000.00 : + INEI 10459215 08/29/2024 08/29/2024 Cyberbit Inc:] u 120149 Y
71211 26106 10011 YTD 1,335.00 : + TAEl 10459215 08/29/2024 08/29/2024 Cyberbit Inc u 120149 Y
71211 26106 10011 YTD 8,900.00 : + TAEl 10459215 08/29/2024 08/29/2024 Cyberbit Inc u 120149 Y
Total 125,235.00 i +

»
Record 1 of 4

For this Example: Let's assume the $100,000 payment to Cyberbit Inc with Document number 10459215
Should not be expensed on Index 100433 and needs to be moved to Index 100###.

,,;\ = EASTERN WASHINGTON UNIVERSITY



How to find the Online Journal Voucher Form

& [ 25  inside.ewu.edu/financialservices/office-of-controller/general-accounting/#forms W D

% EWU Managed Bookmarks A] Axiom - Home Page w InsideEWU - Easter...

inside.ewu.edu

%  Financial Services

o Eastern Washington University

Home Budget Services ~ Data Analytics ~ Student Financial Services ~ Treasury & Tax ~ Q
The Online Journal Voucher form

1s located on the Ofhice of Controller

General Accounting

website under General Accounting,

Forms and Instructions.

General Accounting is primarily responsible for all financial transactions updating the ERP Financial System and
the resulting output of data for university departments and external reporting requirements, while complying
with university, state and federal policies, procedures and regulations.

Ir Forms and Instructions | Financial Reports & Reviews Frequently Asked Questions

Click to see Forms and Instructions, Click to see Financial Reports & Reviews. Click to see FAQ's.

,,;\ = EASTERN WASHINGTON UNIVERSITY



How to find the Online Journal Voucher Form

€« C % inside.ewu.edu/financialservices/office-of-controller/general-accounting/#forms w D

(% EWU Managed Bookmarks A] Asiom - Home Page w InsideEWU — Easter...

The Online Jou rnal Voucher fo rm Home Budget Services v Data Analytics v Student Financial Services v Treasury & Tax v Q
is located on the Office of Controller

website under General Accounting, Forms and Instructions

Forms and Instructions.

Request to Create Index Code & Instructions v
Index Code Deactivation Procedures v
Journal Voucher Form A

I

1* Online Journal Voucher Form )

+ Journal Voucher Form

IDPO - Interdepartmental Purchase Order v
Online Banner Provisioning Access v

,;..\ = EASTERN WASHINGTON UNIVERSITY



How to prepare and Submit the Online Journal

Voucher Form

Online Journal Voucher Form
From our Example:
The payment to Cyberbit Inc. for

$100,000 on Index 100433,
Account 71211 is not for Cybersecurity.

We need to decrease the Expense on
Index 100433, Acct 71211 by $100,000
and increase the Expense on

Index 100##+#, Acct 71211 for the
Computer Software Purchase.

¢ Office of Controller Forms

Eastern Washington University

Main Website

Online Journal Voucher Form

inside.ewu.edu

Use this online JV form to post or adjust revenue or direct expense (non-compensation) entries in Banner Finance. Loaking for the online fund transfer

form instead (click to view)? Ctherwise, complete this anline form; it will be electronically routed for approval by the applicable parties.

This form will prompt for renewal or timeout in 55:13 seconds.

Transaction Date *

The transaction dste determines the fisczl posting period.
09/23/2024

Your Name #

Enter your name (person submitting the journal voucher)

Erin Marini
First La=st

Your EWU Email Address *

emarini@ewu.ed
u

Select your department *

Department selection determines approvals routing 23 nesded.

.. Academic Affairs (routes to Provost Office)
- University Advancement

() Business & Finance

(O Student Affairs

(O General Accounting (internal use only)

)s%
t
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https://inside.ewu.edu/officeofcontroller/online-journal-voucher-form/

How to prepare and Submit the Online Journal

Voucher Form

Online Journal Voucher Form
From our Example:

The payment to Cyberbit Inc. for
$100,000 on Index 100433,

Account 71211is not for Cybersecurity.

We need to decrease the Expense on
Index 100433, Acct 71211 by $100,000
and increase the Expense on

Index 100###, Acct 71211 for the
Computer Software Purchase.

(O General Accounting (internal use only)
() Office of Grants & Research Development

~ Qffice of the President

O |Other

Enter Budget Authority name #
Route the request 1o the person who is responzible for managing the budger and has been granted Fund/Crg posting permizsions for the seleced Index codes.

Paul Weed

First Last

Enter Budget Authority EWU Email Address #

pweed@ewu.edu

Enter the Journal Voucher request

ndex and Account codes are required for [V transactions. Click the circled plus icon to 2dd more rows as needed. Reference the Banner document number when adjusting an existin,

posting.
Index Account Amount Debit/Credit Banner Doc # Vendor/Description

10043 71211 $100,00  Credit 10459215  Cyberbitinc ~ ©©
10048 71211 $100,00  Debit 10459215  Cyberbitinc. wo

A complete list of account codes may be viewed here: https:/finside. ewu.edu/financialservices/wp-content/uploads/sites/44/2022/08/Banner-
Finance-Account-Hierarchy-Report-08.29.2022.pdf

The associated account code descriptions are located on the EWU Office of Controller website here: httpsi//inside.ewu.edufofficeofcontroller/wp-

content/uploads/sites/175/2022/08/Banner-Account-Code-Descriptions. pdf

Reverse this |V in a later fiscal period? #

Zalact the YES button to reverse the [V in a latrer fiscal period. Additionzl dislogue boxes will appear to guide you through the process. 1
o Yes

@ No

Expenditure Authority Needed? *
fthe reguested [V reguires 3 change to expenditure autharity, sdd sdditionsl entries toincresse or decrease direct expense [Account Txxx] for the aszocizted Index codes.

O Ves

@ No


https://inside.ewu.edu/officeofcontroller/online-journal-voucher-form/

How to prepare and Submit the Online Journal

Voucher Form

Online Journal Voucher Form

From our Example:

The payment to Cyberbit Inc. for
$100,000 on Index 100433,

Account 71211 is not for Cybersecurity.

We need to decrease the Expense on
Index 100433, Acct 71211 by $100,000
and increase the Expense on

Index 100##+#, Acct 71211 for the
Computer Software Purchase.

Additional Explanation (optional)

Generzlly describe the purpoase of this |V and provide any additional information that would be helpful in processing the transaction.

Correction needed to move Expense off of Index 100433 and on to Index 100###.

Attach Supporting Documentation:

Attach documents az jpg, gif, png pdf, doc, docx, xls, or xls files (up to 16ME).

Ta adjust an existing Banner transaction, provide the FEITRMND detsil showing the document number, dollar amount, plus the vendar name if applicable.

Supporting documents can also be attached

Select files

Aocepred file types: jpe, gif png. pdf, doc, docx, =iz, xls, M, file size: 16 ME.

Index Deactivation *

Click "fes" below to deactivate the Indax code sfter the requested journal voucher is posted.

) Yes

@ No

C -

Submit |\

N

~——

,,;\ = EASTERN WASHINGTON UNIVERSITY


https://inside.ewu.edu/officeofcontroller/online-journal-voucher-form/

The Submitted Online Journal Voucher Form -
Approval and Processing workflow

Department

Prepares and
Submits Form

SR

Provost Office

Reviews &
Approves

SR

General
Accounting
Department

Reviews &
Processes

PDF Copy

provided to the
Department

N

).5'){?
¢
W

Entry now

Visible in
Banner

EASTERN WASHINGTON UNIVERSITY



Fund Transfer Request

Used to move “cash” resources from one fund to another fund

NOTE: There are TWO types of Fund Transfers:
* Budgeted Transfers — are those that were planned during the
Budget Planning period. They are loaded into Banner with Original

Budgets.

* Non-budgeted Transfers — are those that were not planned
during the Budget Planning period. They require an adjustment to

the budget.



Budgeted Fund Transfers

During Budget Planning for FY25:

Example: A Fund transfer of $30,000 for “75% school share BUED" from Fund
133528, Index 200484 to Fund 135087, Index 200253

AXIOM Budgeting - Budgeting Reperts -+ Labor Reports ~ Budget Request Reports ~

¢ & &
33092
Online Business Ed | Budget
o [

OVERVIEW BUDGET TRAMSFERS INDEX REVIEW CONSOLIDATED SUMMARY

Acct 2025
Status TransferlD Description Org Index Acct Description Comments Total Transfer

Transfers In

+ Insert additional Transfer In

Total Transfers In ]
Transfers Out
o Ourt 231023125 75% school ghare BUED 33092 200434 82300 Naon-Mandatory Trnsfr-Out - Other B& 37172024 30,000

In 231023125 75% achool share BUED 23102 200253 B3300 Non-Mandatory Trnafr-in - Other BA 2/28/2024 30.000

25



Budgeted Fund Transfers
Banner Screens — FGIBDSR or FGIBAVL

Executive Summary FGIBDSR 9.3.23 (PROD)

During FY2025 Budget
Planning:

A Fund transfer of $30,000
for “75% school share
BUED" from Fund 133528,
Index 200484 to Fund
135087, Index 200253

$30,000 of Non-
Mandatory Transfer-Out
Authority reflected with

Original Budget on Index
200484

Chart: E Fiscal Year: 25 Index: 200484 Query Specific Account:

Organization: 33092 Online Business Ed  Fund: 133528 EC-Onlin Business Ed  Program: 10015 Instr-Continuing Studies - Account:

Location:

Include Revenue Accounts:

+/ Commit Type: Both

Account Type: Activity:

Start Over

¥ EXECUTIVE SUMMARY

01 Settings G Insert (@ Delete ¥wCopy Y Filer

Account Type Title YTD Activity Commitments Available Balance
S0 (R Continuing Education Fees 341,000.00 10,275.00 0.00 330,725.00
62300 L Faculty-Temporary Parttime 65,600.00 10,630.00 0.00 54,920.00
63100 L Classified-Regular 0.00 0.00 0.00 0.00
65000 L Benefits - Regular 13,336.00 0.00 0.00 13,336.00
65100 L 0ASI 0.00 662.16 0.00 -662.16
65110 L Medicare 0.00 154.56 0.00 -154.86
65300 L Medical Aid/Industrial Insurance 0.00 404 46 0.00 -404.46
65500 L Unemployment Compensation 0.00 1281 0.00 -12.81
65940 L Paid Family and Medical Leave Insur 0.00 2260 0.00 2260
66200 L Student Wages 1,000.00 0.00 0.00 1,000.00
67000 L Benefits-Hourly 50.00 0.00 0.00 50.00
70000 E Direct Expense 146,910.00 0.00 0.00 146,910.00
71800 E Administrative 3410400 0.00 0.00 84,104.00
88300 T Non-Mandatory Trsfr-Out - Other 30,000.00 0.00 0.00 30,000.00
Net Total 0.00 -1,661.89 0.00
Per Page Record 1 of 14

26



Budgeted Fund Transfers
Banner Screens — FGITBSR

Trial Balance Summary FGITBSR 9.0 (PROD)

Example: Transfer “cash”
from Fund 133528, Index
200484 to Fund135087,
Index 200253

Begin by confirming the
Fund has adequate™Claim
on Cash” to support the
transfer.

Note: “Claim on Cash”
currently reflects a Credit

balance; cash is in a deficit.

STOP — Not ableto
process at this time. Will
need to wait for Student's
to pay their Accounts.

COA: E Eastern Washington University Fiscal Year: 25 Fund: 133528 EC-Online Business Ed  OR Fund Type: OR Acct Type:
~ CURRENT FUND BALANCE € Seftings | [ insert M Delete T Copy | . Filler
Acct Type Account | Description Beginning Balance Debit/Credit Current Balance Debit/Credit
il 11100 Claim on Cash 439395 Debit 4.177.01 Cregi
13 13000 Student Accounts Receivable 23,130.19 Debit 2194390 Debit
16 16020 Prepaid Expense 0.00 Debit 0.00 Debit
21 21000 Accounts Payable-System 0.00 Credit 0.00  Credit
22 22000 Payroll Accruals 2,320.36  Credit 0.00 Credit
23 23500 Unearned Revenue 5,775.00  Credit . . 0.00  Credit
3 30110 Revenue Control 0.00  Credit Clalm on CaSh IS-an 10,275.00  Credit
3 30130 Budgeted Revenue Control 0.00 Debit Asset and should | 344000 pei
3 30220 Expendiure Control 0.00 Debi have a Debit Balance. 11ssss pebi
31 30240 Budgeted Expenditure Control 0.00 Credit When Claim on Cash 31100000 credi
3 30330 Budgeted Transfer Control 0.00  Credit in a Credlt the fund 30,000.00 : Credit
) 30410 Encumbrance Centrol 0.00 Debit iS in a CaSh deﬂClt 0.00 Debit
3 30430 Reserve for Encumbrance 0.00  Credit 0.00 Credit
H 30510 Budgeted Change to Fund Balance 0.00  Debit 0.00  Debit
41 39400 Unrestricted Net Assets 1942878 Credit 19,428.78  Credit
Total ALLACCOUNTS 0.00 0.00
Current Fund Balance 17,766.89  Credit

Per Page

»
Record 1 of 15

" - denotes amount is opposite of Normal Balance
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Budgeted Fund Transfers

During Budget Planning for FY25:

Example: A Fund transfer of $30,000 for “College Share 25% AP Lead” from Fund
135413, Index 200671 to Fund 135006, Index 200176

AXIOM Budgeting ~ Budgeting Reports -~ Labor Reports ~ Budget Request Reports ~

e & K

24007
Masters in Leadership Studies | Budget

OVERVIEW BUDGET TRANSFERS INDEX REVIEW COMSOLIDATED SUMMARY MNARRATIVES _

Acct 2025
Status TransferlD Description Org Index Acct Description Comments Total Transfer

Transfers In
4+ Insert additicnal Transfer In

Total Transfers In

Transfers Out
~ Out 240003125 College share 25% AP Lead 24007 [ 200671 BE300 Mon-Mandatory Trnafr-Out - Other BA 2/29,/2024 30,000 ]
In 240003125 College share 25% AP Lead 24000 200176 83300 Mon-Mandatory Trnsfr-in - Other BA 2/28,2024 30,000

28



Budgeted Fund Transfers
Banner Screens — FGIBDSR or FGIBAVL

Executive Summary FGIBDSR 9.3.23 (PROD)
. d Chart: E Fiscal Year: 25 Index: 200671 Query Specific Account: Include Revenue Accounts:  « Commit Type: Both
D u rl n g FYZOZ 5 B u g et Organization: 24007 Masters in Leadership Studies Fund: 135413 Masters in Leadership Studies  Program: 10011 Instr-Instruction Account:
P | a n n I n g . Account Type: Activity: Location:
* EXECUTIVE SUMMARY £ Settings Insert [ Delete g Copy ¥, Filter
A F u n d t ra n Sfe r Of $ 3 OI O OO Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
1
fO r CO | | eg es h are 2 5 % A P 51100 R Continuing Education Fees 1,294501.00 521,100.00 0.00 773,401.00
d " f d 3 3 62100 L Faculty-Regular 72,669.00 0.00 72,669.00 0.00
Lea ro m F u n 1 54 1 ! 52200 L Faculty-Overload 0.00 3,900.06 0.00 -3,900.06
| n d eX 20067 1 tO F u n d 62300 L Faculty-Temporary Parttime 108,136.00 35,972 36 0.00 7216364
65000 L Benefits - Regular 49,673.00 0.00 24,764.00 24,909.00
1 3 5006’ | n d eX 200 1 76 65100 L 0DASI 0.00 2,457.46 0.00 -2,457.46
65110 L Medicare 0.00 57473 0.00 57473
65200 L Retirement 0.00 2,184.74 0.00 -2,184.74
65300 L Medical Aid/Industrial Insurance 0.00 39232 0.00 -392.32
$ 3 O, OOO Of N O n - 65400 L Health, Life & Disability Insurance 0.00 3,510.00 0.00 -3,5610.00
Mandatory Transfer-Out =% Joefons ¥ o ¥ o
. aid Family and Medical Leave Insur . : . 68,
AUthorIt (ACCt 88300) 70000 E Direct Expense 169,959.00 0.00 0.00 169,959.00
re'ﬂ ecte Wlth O rl g I n a | 71100 E Management & Organizational Svcs 702,251.00 68,880.00 43,220.00 590,151.00
71400 E Supplies 0.00 33.96 0.00 -33.96
B U d g et O n | n d eX 20067 1 71461 E Conference & Registration Fees 0.00 3,250.00 0.00 -3,250.00
71720 E Out-of-State Per Diem 0.00 1,408.92 0.00 -1,408.92
71722 E Out-of-State Air Fare 0.00 1,316.04 0.00 -1,316.04
71740 E Other Travel Expense 0.00 192.77 0.00 19277
LB E Ldrainiz cative les 2 th 0.00 0.00 161,813.00
88300 T Non-Mandatory Trnsfr-Out - Other 30,000.00 0.00 0.00 30,000.00
Net Total 0.00 396,910.66 140,653.00
30 w | Per Page Record 1 of 21




Budgeted Fund Transfers
Banner Screens — FGITBSR

Example: Transfer “cash”
from Fund 135413, Index
200671 to Fund135006,
Index 200176

Begin by confirming the
Fund has adequate
“Claim on Cash” to
support the transfer.

Note: “Claim on Cash”
currently reflects a Debit
balance. Meaning there
is sufficient funds to
su%port the $30,000
budgeted fund transfer.

Trial Balance Summary FGITBSR 9.0 (PROD)

COA: E Eastern Washington University Fiscal Year: 25  Fund: 135413 Masters in Leadership Studies OR Fund Type:  Account: OR Acct Type:
~ CURRENT FUND BALANCE 1 Settings Insert [ Delste Ty Copy | ¥ Filter
Acct Type Account Description Beginning Balance Debit/Credit * Current Balance Debit/Credit
1 Claim on Cash 231,776.52 Debit 48426823 Debit
13 13000 Student Accounts Receivable 7,675.62 Debit 106,166.84 Debit
16 16020 Prepaid Expense 1,954.06 ' Debit 0.00 Debit
21 21000 Accounts Payable-System 0.00  Credit 0.00 Credit
22 22000 Payroll Accruals 8,121.85  Credit 0.00 Credit
23 23500 Unearned Revenue 39,759.96  Credit 0.00 Credit
H 30110 Revenue Control 0.00  Credit . . 521,100.00 ' Credit
H 30130 Budgeted Revenue Control 0.00  Debit Clalm on CaSh IS-af 1,294 501.00  Debit
31 30220 Expenditure Control 0.00 Dehit ASSGt and ShOUId 124,189.34 : Debit
3 30240 Budgeted Expenditure Control 0.00 Credt have a Debit 1264501.00 Credit
H 30330  Budgeted Transfer Control 0.00  Credit Balance. 30,000.00 . Credit
H 30410 Encumbrance Control 0.00 Debit 140,653.00 - Debit
H 30430 Reserve for Encumbrance 0.00 ' Credit 140,653.00  Credit
A 30510 Budgeted Change to Fund Balance 0.00 Debit 0.00 Debit
41 39400 Unrestricted Net Assets 193,524.41 Credit 193524.41 Credit
Total ALLACCOUNTS 0.00 0.00
Current Fund Balance 590,435.07 : Credit

20 v | Per Page

3
Record 1 of 15

" - denotes amount is opposite of Normal Balance
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How to find the Fund Transfer Request Form

< c 23 inside.ewu.edu/financialservices/office-of-controller/

C% EWU Managed Bockmarks ~ A] Axiom - Home Page % InsideEWU - Easter...

&b My Stes @ Finandal Senices  # Customize I 4+ Mew @ EditPage 1% Evemts

¥ Financial Services

Eastern Washington University

Home Budget Services Data Analytics ~ ‘Office of Controller Student Financial Services Treasury & Tax Q

The Online Fund Transfer
Request form

L Y Office of Controller
is located on the Office -
of Controller website i '
under Online Workflows.

Office of Controller is the primary supervisory and support office for the
centralized accounting functions of accounts payable, bond and other long
term debt, cash and investments, general accounting, inventory control,

payroll, and travel.

Service Center

S% - Online Workflows* Other Forms*#*
I
J

= Banner PROD .

= Banner Access Form -

» Concur Travel System

= OO0 Tableau Report Library = Parking Permit Payroll Deduction Equipmentt
= Tableau Server = 00C Document Submission Form




How to prepare and Submit a Budgeted Fund

Transfer Request

Online Fund Transfer Request
Form

From our Example:

A Fund transfer of $30,000

for “"College share 25% AP Lead”
from Fund 135413, Index 200671
to Fund 135006, Index 200176

Office of Controller Forms

Eastern Washington University

Main Website

inside_ewwedu

Online Fund Transfer Form (v.1.2)(1)

This form will prompt for renewal or timeout in 5708 seconds.

Transaction Date *

The tranzaction date determines the fizscal posting perind.

09/23/2024

Your Name *

Enter your name (person submitting the fund transfer request).

Erin Marini

First

Your EWU Email Address *
emarini@ewu.edu

Select your department

COepartment s=lscion determings approvas routing 3= needed.

® Academic Affairs (routes to Provost Office)

iy Other

Select Fund Transfer Type *

Maon-budgeted fund transfers must b= completed by May 31st

® Criginal Budgeted Fund Transfer

1 Mon-Budgsted Fund Transfer

%
¢

LADIEKIN VVADHINGI1IUN UNILIVEKDITY


https://inside.ewu.edu/officeofcontroller/online-fund-transfer-form-v-1-21/
https://inside.ewu.edu/officeofcontroller/online-fund-transfer-form-v-1-21/

How to prepare and Submit a Budgeted Fund

Transfer Request

Online Fund Transfer Request Form

From our Example:

A Fund transfer of $30,000

for “"College share 25% AP Lead”
from Fund 135413, Index 200671
to Fund 135006, Index 200176

( submit |\

Original Budgeted Fund Transfer indicates the transaction was induded in the original budget (posted using the BDO1 rule class). These transactions
are approved as part of the budget planning process and will be routed directly to the University Controller for posting. Non-budgeted fund
transfers (posted using the BDAC rule class) require approval from the Budget Authority (such as dean/director) and CFO as part of this workflow.

Enter the cash transfer request *

Index and Account codes are reguired for fund transfers. Click the droed plus icon to 2dd more rows as needed.

Index Account (Bxoood) Amount Debit / Credit Description

200671 88300 $30,000 Debit College Share 25% AP @0
200176 83300 $30,000  Credit College Share 25% AP ®0

Explanation for fund transfer (optional)

Frowide any other information deemed necessary 1o support the fund mansfer request.

Attach Supporting Decumentation as needed:

Amach POF documents (up o 8MB). Other supported formats indude jpe. g prg. pdf, doc. docx, s, or xlsx files.

Supporting documents can also be attached

Accepted file types jpe. gif. prg. pdf. doc. doot, #is, «isx, Max file size: 63 ME

Deactivate an Index Code related to this fund transfer?

Select the YES button to close a particular Index Code. Additions! dialoges boxes will appear 1o guide you through the process.
YES
w NO

—-—

~

—

p
\

VERSITY


https://inside.ewu.edu/officeofcontroller/online-fund-transfer-form-v-1-21/

The Submitted Budgeted Fund Transfer Request -
Approval and Processing workflow

Department

Prepares and
Submits Form

‘ Provost Office
Reviews &

Approves

SR

General Accounting
Department
Reviews &
Processes

PDF Copy
provided to the
Department

‘ Entry now
Visible in

Banner

= EASTERN WASHINGTON UNIVERSITY

).5'){?
¢
W



Non-Budgeted Fund Transfers

Non-budgeted Transfers — are those that were not planned during the Budget
Planning period. They require an adjustment to the budget.

Examples:
* Unanticipated Operating Expense costs.
« Travel cost exceed plan (flight cost increase)

» Replace of office equipment due to breakage

35



Non- Budgeted Fund Transfers

Banner Screens — FGIBDSR or FGIBAVL

Executive Summary FGIBDSR 9.3.23 (PROD)

Example:

KEWU-FM radio station
would be disinvested and
remaining “cash” fund
would be used to
support FY2025
operations.

|

Chart: E Fiscal Year: 25 Index: 200203 Query Specific Account: Include Revenue Accounts: + Commit Type: Both I
Organization: 25114 FM Station Fund: 135033 KEWU-FM  Program: 10011 Instr-Instruction Account: Account Type: Activity: Location: [
* EXECUTIVE SUMMARY 11 Settings Inzert [ Delete Fm Copy T Filter 'I
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance [
62300 L Faculty-Temporary Paritime 2,200.00 2,200.00 440.00 -440.00

65000 L Benefits - Regular 834.00 0.00 89.00 745.00 |
65100 L 0ASI 0.00 132.03 0.00 -132.03 |
65110 L Medicare 0.00 3087 0.00 -30.87 |
65200 L Retirement 0.00 180.85 0.00 -180.85 |
65300 L Medical Aid/Industrial Insurance 0.00 25359 0.00 25359 |
65400 L Health, Life & Disability Insurance 0.00 347.12 0.00 34712 |
65500 L Unemployment Compensation 0.00 265 0.00 265
65940 L Paid Family and Medical Leave Insur 0.00 467 0.00 -467 |
66000 L Wages-Hourly 3,176.00 0.00 0.00 3,176.00 |
66100 L Non-Student Wages 0.00 1,060.00 0.00 -1,060.00 |
66200 L Student Wages 0.00 2,116.40 0.00 -2,116.40 |
67000 L Benefits-Hourly 331.00 0.00 0.00 331.00 |
67100 L 0OASI 0.00 196.94 0.00 -196.94 |
67110 L Medicare 0.00 46.06 0.00 -46.06 |
67300 L Medical Aid/Industrial Insurance 0.00 8043 0.00 -80.43;
67500 L Unemployment Compensation 0.00 127 0.00 -1.27 .
67940 L Paid Family and Medical Leave Insur 0.00 6.72 0.00 -6.72 i
70000 E Direct Expense 21,634.00 0.00 0.00 21,634.00 |
71421 E Miscellaneous Communications 0.00 38370 0.00 -383.70 |
71652 E Software non-capitalized 0.00 1758.60 0.00 -178.60

Net Total -28,175.00 -7,22190 529.00

— oy

Record 1 of 21
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Non- Budgeted Fund Transfers
Banner Screens — FGITBSR

Trial Balance Summary FGITBSR 9.0 (PROD)

Exampl e COA: E Eastern Washington University Fiscal Year: 25 Fund: 135033 KEWU-FM ORFund Type:  Account:  OR Acct Type:
. . v CURRENT FUND BALANCE f Setings | M insert [ Delte Ta Copy | ¥, Fiter
\IfVEO\(\JllLdJ_gg/l dﬁildr:\?eZFtaegon Acet Type Account | Description Beginning Balance Debit/Credit * Current Balance Debit/Credit
1 | 100 | Claim on Cash 977.70 Debit :
13 13030 Travel Cash Advance 000 Debit 0.00 Debit
Fund 135033, Index 200203 1 00 Accourts Payable-System 100 Credi 000 Credi
Sg |r arler'rr]1t|c¥n rCe:glsehc;csb;glr]ecgltcaSh 2 2000 Payroll Accruals 90449 Credit 000 Credit
isin a $7'1 59 69 deficit. ' 3 30220 Expenditure Control 000 Debit Claim on Cash is anl 122190 Debit
3 30240 Budgeted Expenditure Control 000" Credit Asset and should 28175.00° Credit
3 30410 Encumbrance Control 0.00  Debit have a Debit Balance. 52900 Debit
For this example: 3 30430 Reseve for Encumbrance 000 Credi When Claim on Cash 530 e
We will assume Index 200191, | G0 Budgeted Change o Fund Blance 000 Debi in ?n(;recii;:lhc?e?ijcri]’:j 19 2817500 Deb
Fund 135021 will provide 4 39400 Unrestricted Net Assets 6221 Credit ' 6221 Credt
$40,000 of “Cash” funds to Total ALLACCOUNTS 000 000
support KEWU-FM (Fund Curtent Fund Balance 715969 Debit
135033, Inc 200203) : :
Record 1 of 10
" - denotes amount is opposite of Normal Balance




Non- Budgeted Fund Transfers

Banner Screens — FGITBSR

For this example:

We will assume Index
200191, Fund 135021 will
provide $40,000 of
“Cash” funds to support
KEWU-FM (Fund 135033,
Inc 200203)

Begin by confirming that
Fund 135021 has
adequate “Claim on
Cash” to support the
transfer.

Trial Balance Summary FGITBSR 9.0 (PROD)

COA: E Eastern Washington University Fiscal Year: 25  Fund: 135021 Aris, Letters & Educ Initiatives OR Fund Type:  Account:  OR Acct Type:
~ CURRENT FUND BALANCE o Seftings | [ Insert [@Delete TgCopy | 7 Filter

Acct Type Account | Description Beginning Balance Debit/Credit = Current Balance Debit/Credit
1 [ 11100 Claim on Cash 772,068.30 Debit 725,787.68
12 12600  Valuation Allowance 0.00  Debit 0.00  Debit
13 13910 Interest Receivable 0.00  Debit 0.00  Debit
16 16020 Prepaid Expense 0.00  Debit 0.00  Debit
21 21000 Accounts Payable-System 0.00 Credit 0.00 Credit
22 22000 Payroll Accruals 1,153.02  Credit . . 0.00 Credi
25 25000 General Obligation Bonds-Current 0.00 Credit Claim on Cashris ar 0.00 Credit
31 30220 Expenditure Control 0.00 Debit Asset and ShOUId 4512760 ' Debit
H 30240 Budgeted Expenditure Control 0.00 Credit have a Debit 264,814.00 Credit
3 30330 Budgeted Transfer Control 0.00  Credit Balance. 127,525.00 ¢ Debit
i 30410 Encumbrance Control 0.00  Debit 96,636.00 Debit
H 30430 Reserve for Encumbrance 0.00 Credit 96,638.00 Credit
H 30510 Budgeted Change to Fund Balance 0.00 Debit 137,289.00 Debit
4 39400 Unrestricted Met Assets 77091528 ' Credit 770,915.28 Credit
Total ALLACCOUNTS 0.00 0.00
Current Fund Balance 725,787.68 : Credit
4 b
W Per Page Record 1 of 14
* - denotes amount is opposite of Normal Balance
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How to prepare and Submit a Non-Budgeted Fund
Transfer Request e

Office of Controller Forms

Eastern Washington University

Main Website (o}
Online Fund Transfer Request
Form Online Fund Transfer Form (v.1.2)(1)
This form will prompt for renewal or timeout in 5708 seconds.
Exa m p | e. Transaction Date *
KEWU _ F M rad io StatiO n WOU |d be The tranzaction dare determines tha fiscs! posting period.
disinvested. 09/23/2024

Your Name *

Enter your name (person submitting the fund transfer request).

Fund 135033 currently reflects a

Credit “Claim on Cash” balance, Erin Marini
cash isin a $7,159.69 deficit. Firs Last

Your EWU Email Address *

emarini@ewu.edu

For this example:
Select your department

We WI” aSSU me IﬂdeX 2001 91 Fu nd COepartment s=lscion determings approvas routing 3= needed.
135021 WI” prOVIde 40 OOO Of ® Academic Affairs (routes to Provost Office)
“Cash” funds to su%ort KEWU-FM ® sssamcster oo P on
(Fund 135033, Inc 200203)

Select Fund Transfer Type *

Maon-budgeted fund transfers must b= completed by May 31st

Original Budgeted Fund Transfer

@ MNon-Budgsted Fund Transfer


https://inside.ewu.edu/officeofcontroller/online-fund-transfer-form-v-1-21/
https://inside.ewu.edu/officeofcontroller/online-fund-transfer-form-v-1-21/

How to prepare and Submit a Non-Budgeted Fund

I ra n Sfe r Req u est review, approve and post the budget revision (using the BDAA rule class) as part of the workflow; do not submit a separate budget revision form.

Enter Budget Authority name *

O n I I n e F u n d Tra n Sfe r Req u e St Route the reguest to the person whao is responsible for managing the budget.

Form . p—

Part 1

Example: Used to establish Transfer In/Out Budge
. . pweed@ewue.du )

KEWU-FM radio station would be ‘ | Authority

d |S| nve Sted . 1. Establish transfer budget authority =

Man-budgsted transfars require that transfer authority be established from another Indes within the department or from the VP or Provost Officz. An increase of transfer inand out

Eii

Enter Budget Authority EWU Email Address *

v

require an offsetming decrease from another Index code. Click the drded plus ioon oo add mare rows as nesded.

Fund 135033 currently reflects a ndex Fund Account (80000 Amount Increase (+)/ Description

Credit “Claim on Cash” balance, Decrease ()

cashisin a $7,159.69 deficit. 200203 135033 83300 $40,000 Decrease Establish Transfer In |©©
2008 135438 83300 £40,000 ncrease Provide Transfer in (@O
200191 135021 BR300 $40,000 ncresse Establish Transfer Ou|@©

For this example:

We will assume Index 200191,

Fu N d 1 3 5 02 1 WI | | rOV| d e $4O OOO Example: To increase transfer-in authority for Index 200441 and increase transfer-out authority for Index 200180 enter the following:

Of Hca S h " fu n d S to Su O rt KEW U - MNote: Transfer-In Authority Acct 83300 is a "Contra-expense account”. In order to establish more Transfer-In Authority, you must Decrease Acct
FM (Fund 135033, Inc 5)00203) B300.

Index 200441 Acct 33300 DECREASE Index 200%%#% Acct 33300 INCREASE

2008 13536 BB300 40,000 Decrease Provide Transfer Out @S

Index 200180 Acct 38300 INCREASE Index 200%%+ Acct BE300 DECREASE

In summary, &ll Trensfers-in (Acct 83300) should net to zero and all Transfers-0ut (Acct 88300) should net to zero.


https://inside.ewu.edu/officeofcontroller/online-fund-transfer-form-v-1-21/
https://inside.ewu.edu/officeofcontroller/online-fund-transfer-form-v-1-21/

How to prepare and Submit a Non-Budgeted Fund

Transfer Request

Online Fund Transfer Request
Form

Example:

KEWU-FM radio station would be
disinvested.

Fund 135033 currently reflects a
Credit "Claim on Cash” balance,
cash is in a $7,159.69 deficit.

For this example:

We will assume Index 200191, Fund
135021 will provide $40,000 of
“Cash” funds to support KEWU-FM
(Fund 135033, Inc 200203)

(

2. Enter the cash transfer request *

Indest and Account codes are reguired for fund tranXgrs. Click the droed plus icon to 2dd more rows as nesded.

Index Fund ount (5-digit) Amount Debit f Credit Description
200191 135021 BE300 540,000 Drebit Prowvide Cash
200203 135033 83300 240,000 Credit Receive Cash

Example: To mowve cash from Index 200441 1o Index 200180, debitN\gdex 200441 Acct BR300 and credit Index 200180 Acct 85300

3. Establish expenditure authority (if necessary)

Part 2

If the reguested fund transfer reguires a change ™N\gxpenditure authority, add additional eniNg

Yes

Used to move the “cash” funds.

& No

Explanation for fund transfer {optional)

Provide any other information deemed necsssary to support the fund raRg

Part 3

Authority.

Attach Supporting Documentation as needed:

(This part of the form is the same as
Arzach POF documents (up 1o 8MB). Other supported formats incude jpg . prg. pdf. doc. doc SU bm itti ng a B udget ReViSion ) .

Used to establish Expenditure Budget

Supporting documents-can-also be attached

et Y - files

Accepted file types jpe gf. png pdf. doc. doo:, xls, =iz Mao file size: 63 ME.

Deactivate an Index Code related to this fund transfer?

Select the YES button to dlose a partioular Indsx Code. Additionsl dialogue boxes will appear to guide you through the process.

1 YES
w MO
- TN

Submit

—


https://inside.ewu.edu/officeofcontroller/online-fund-transfer-form-v-1-21/
https://inside.ewu.edu/officeofcontroller/online-fund-transfer-form-v-1-21/

The Submitted Non-Budgeted Fund Transfer Request
- Approval and Processing workflow

Department
Prepares and
Submits Form | Provost Office
Reviews &
Approves

CFO Review &
Approves

Budget Office
Reviews &
Processes (Part 1) General

Accounting
Department
Reviews &
Processes

Entry now
Visible in
Banner

(73 g

&

EASTERN WASHINGTON UNIVERSITY



Final tips & Takeaways

Use Banner screens to help review
FGIBDSR — Executive Summary

_ } Similar to an Income Statement
FGIBAVL — Budget Available Stat

FGITBSR — Trail Balance Summary—  Similar to a Balance /\
Sheet

Reach out to the Budget Office and General Accounting Teams

if you have questions or concerns.

A
’3}{5
¢

Y

= EASTERN WASHINGTON UNIVERSITY



Thank You

Tammy FelicijanDirector of Budget Services
tfelicijan(@ ewu.edu
(509)359-7364

Ryan Jones — Associate Controller — Financial Services
rjones45@ewu.edu
(509)359-6100

Erin Marini — Associate Controller — Operations
emarini(@ewu.edu
(509)359-6821
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